


Vision Statement

a

in collaboration with all stakeholders in the school’s learning community, the Morgan Countyil“
Century liprary madia programs wiil be the center of teaching and learning by providing access 1o quality
coliections and technologies and by extending services beyond the library media center's four walls and -
the school day.

wiission Statement

The fibrary media programs in ench Morgan County Schacl will support the schoal’s instructional
program to improve student learning and student achievement. This mission is accomplished by:

£nsuring learners will be able to indepandently inguire, think criticaity, and to gain,
create, and share knowledge,

Providing real and virtual access to appropriate, high quality resources and sarvices
during and outside the school day,

Participating in curricuium development and design of learning activities, and

Faciiitating professional developmeant for the learning community.



AASL Standards for the 217 Century Learner

The American Association of Schoot Librarians {AASL) Standards for the 21% Century Learner
offer a vision for teaching and learning to guide our profession.  The learning standards begin by
defining nine foundational common beliefs: '

¢ Reading is a window to the worid.
+ Inquiry provides a framework for learning.
"o Ethical behavior in the use of the information must be taught.
s Technology skills are crucial for future employment needs.
s Equitable access is a key componént for education. _
e The definition of information fiteracy has hecome maore complex as resources
and technologias have changed.
o The continuing expansion of information demands that all ndividulas acquire
. the thinking skills that wil enable them to learn on their own.
° Learning hasa social context.
s School libraries are essential to the déveicpment of learning skills.

- The Standards describe how learners use skills, resaurces, and tools to:

1. Inquire, think critically-and gain knowledge.

2. Drawco nciusions, make informed decisions, apply knawledge to new situations, and
create new knowledge.

3. Share knowledge and participate ethically and productively as members of our
democratic society. o ‘

4. Pursue personzl and aesthetic growth.

http://ww.ala.ore/ala/aasi/easlpritools/learningstandards/standardscim.



Philosophy

The library media programs in Morgan County Schools seek to support the goals of the Morgan
County Board of Education. The philosopy of our school system calls for “an educational environment
with learning opportunities that foster intellectual, physical, social, and emotional development at a
pace and level commensurate with each student’s unique biend of aptituges, achievements, needs,
learning styles and interests.” '

) To fUlfil} this broad goal, courses of study prescribe the curriculum 1o he taught. instructional
materials are selected and adopted to support the curriculum. Each schoot has the responsibility for
pfoviding facilities, resources, and materials to prepare our students for a complex and changing society.
Students must* become <killful consumers and producess of information using a wide range of squrces
and formats to thrive personally and economically in the communication age. There should be a
rapport between the school and community. This‘rapport shouid provide such zn environment that
promotes the growth of each student intc & healthy, resourceful, and well adjusted adult member of the
cornmunity. Each school will endeavor o provide the opportunity far each student to obtain the skilis’

. and knowledge which will enable them to five a productive and satisfying fife.



Charactetistics of 2 217 Century Library iVedia Program

The Program

e The library media center {LMC}is a place where individuais and groups of students use
information to exterﬁd classroom siudies and further personai interasts. ‘

« Students have open, flexible actess to library media resources and services

e Library media resources are available to support the currfculum, encourage research,
engage students in pleasure reading, and address individual needs and interests. -

s Resources are organized by a recognized method and-are available in an automated
format. . '

o 217 Century skilis are integrated with ali subjects and developed ina curriculum context
to provide a foundation for iife-long learning. ' ‘

. Librar;,/ media services are implemented accordingto a written plan hased on data
analysis, needs assassment, and annual evaluation, consistent with the goals of the
schooi and school system. ' & . '

s A comprehensive prdgrarn is provided that inciudes skilis instruction, information
aCCESS, Program management, znd media centar management,

«  Learners are taught to seek diverse perspectives, gather and use information ethically,
and make use of social tools, L.e. personal space, responsibly and safely.

The Professional

@

The library media specialist (LMS} is certified, evaluated annually by appropriate criteria; and has
a plan for professional development.

The library media speciailst collaborates with the learning community to determine callection
needs and implements local board-apgroved policies for collaction development, use of
resQurces, adherence to copyright law, protection of intaliectual freedom, and reconsideration
of challenged materials in the collection. '

The Facility

The lbrary media center is physicall\-/ accessible 10 all students.

The library media center is adequately lighted and contains furnishings appropriate in size to the
student popuiatién. . .

The tibrary media center has the infrastructure needed to sustain existing and emerging

technologles.

(ALSDE Alzbama’s School Library Media Handbook for the 24% Century Learner; 2008]
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Flexibie Scheduling

Morgzan County Schools suppotts the educational philosophy that the fibrary media program is - ]
" to be fully Integrated into the curriculum. This integration strengthens the teaching/learning

process so that students can develap the vital skills necessary 10 locate, analyze, evaluate, interprat
and communicate information and idess. When the Bbrary media program s faily integrated into
the instructional program of the schoal, taachers-and. ibrary media specialists become pariners in
learning. The library media program is an extension of the classroom, The wide range of
resources, technologies, and services needed to mest students’ leaming and information needs are
readily available in a cost effective manner.

The integrated library media program philosophy requires that an cpen schedule must be
maintained. Students and teachers must he able to come to the center throughout the day tg use
information sources, to read for pleasure, and to meat and work with other studentsand teachers.
Haowever, a combination ¢f open access, flexibie and fixed scheduling is common practice in schools
with alementary grades. Students in the elementary grade need additional exposure to read aloud

stories and instruction in media acguisition skills,

Planning between the iibrary media specialist and the classroom teacher, which encourages
both scheduled and informal visits, is the catalyst that makes this integrate library media program
successful. The teacher brings tothe planning process specific knowledge of subject content and
student needs. The library media specialist contributas a broad knowledge of resources,
technology tools, 2n understanding of teaching methods, and a wide ranga of strategies that may be
emploved to help students learn information skills. The cooperative planning process begins with
the teacher identifying the specific curricuium objective to which the library media specialist offers
strategies, rescurces, anpropriate media, and information skill instruction. Cooperative planning by
the taacher and library media specialist En‘regratés information skills and materials into the
classroom curricuium and resuits in the development of assignments and activities that encourage

open ngquiry.

The responsibility for school library media programs that are cpen and flexible must be shared
hy the entire school community, (American sssociation of School Librarians). Flexible, equitable and
far-reaching access 1o the library media program is essantial to the development of a vibrant, active
learning community, finformation Power 89). Flexible scheduling should be emplayed to the
greatest extent ‘possib!e. '

THE PRINCIPAL creates the appropriate climate within the school by advocating the beneﬁfs of

flexible schaduling to the faculty, by monitoring schedufing, by ensuring appropriate staffing leveis,
and by providing joint planning time for clasdroom teachers and Hbrary media épecia!%st.'

THE TEACHER uses rasoure-based if}étmc’ii@n and views the library media progran asan integral
part of that Instruction. '

[e)]




THE LIBRARY MEDiA SPECIALIST is knowledgesbie about curriculum and classroom
activities, and works cooperatively with the classroom feacher to integrate information skills into

the curriculum.

Coliection Development

The library madia specialist will be respansible for developing a caliection of the best resources
availzble that support state and local curriculum objectives and that meet the needs of students and
teachers. Purchases will be the resutt of meaningfut coliaboration and an annual needs assessment.

f,

The Ebrary media specialist Wil foljow the purchasing pracedures_esbtaiished by the chief school
financial officer, Coflection development will 2lso be consistent with the board approved policy
Flie: IEAB. A complaint card and a request for reconsideration of material form is provided. {See

appendix)

Siprage/Maintenance of Equipment

Equipmant inventoried at each school library shali be housed in the library unless prior specific
circulation arrangements have been made with the library media specialist. The library media
specialist will be responsibie for routine circulation, maintenance and storage of ail library
aquipment. : o

Gifts/Donatlons

Gifts to local school media centers are always weicomed. Al gifts, be they real or personal
property shall be accepted on the same basis as meterlals purchased, and in the case of printed
material, accepted only on the condition that the media specialist may make whatever disposition
deemed advisable. Proceeds from the sale of donsted materials shali be used to at the discretion of
the library media spacialist for the library media center. In any event, the library will not store
#ems that are not cutright gifts.

1

Funds donated for the purchase of memarial boaks, materials, or furnishings are accepted with
the understanding that the library media specialist is responsible for the selection. Donors may
give suggestions on & subject or title. '

Any appréisai for income tax purposes of a giftor donation Is the responsibility of the donor.

~



Chzlienged Materia!

Despite the care taken in salecting appropriate aterials for students and teachers, an
individual may occasionally disagree with the choice of a particular temin the schoc! Rbrary media
conter coflection.  When an obijection is made public to the zdministrator or school media specialist,
board approvad policy FILE: JFAB should be followed. A corm plaint must be subrmittad in writing and
reviewed by the locat school review committee. Any unresolved challenges will then be submitted to
the superintandent. (See appendix). '

Copyright/ Fair Use

‘The Morgan County Board of Education encourages and supports users to respect the righits of
" copyright owners regardiess of media types. Copyright infringement occurs when an individual
inappmpriatély reproduces a work that is protected by copyright. The fibrary media specialist will
promote adherence to the copyright and fair use taw with students and teachers.

if 5 work contains language that specifies acceptable use of that work, the user shouic follow
the expressed reguirements. if the student or teacher is uncartain of the user rights, they should |
raquest permission from the copyright owner

Record Keeping and Reporis

A computerized library circulation program shall be used In each local school Fbrary media
carnter to monitar the contents of the collection as well as the circulztion of those contents. Circulation
reports from each jocal school will be sentio the superintendent’s designee at the end of each
semester. A complete inventory of all library rmedia materials and squipment will be conducted
annually. A currentinventory will be kept on file at the iocal school and the media center at the cantral
office. Requisitions forms for all hooks and matarials ordered with district and state funds will be sent
to the central office for approval. Prior approval and the issue of a purchase order number must oeour

hefors ensuing orders are placed.



Fach fibrary media specialist in the Morgan County Schoal System wil develon with the staff at
each local school a Disaster Plan. The plan should include proceduras to protect as much a3 possible
materials and resourcas in the !ibrar\;f mediz canter. The software circulation systems shouid be hacked
up daily to ensure that the database can be rebuilt and that collection titles can bhe restored of reporied
© ac g loss in the event consisient uninterrrupted media services. A daily back up iz conductad atthe
central office as an additional safeguard Lo protect the database at each school. Coples of the current
liGrary madia center inventory stored in different school locations and at the central office will also
ansure accurate reporting of damages or loss. '

internet Acceptable Use Pelicy,

The current technological environment of fibrary média centers demands that the usage of
tachnology be conductad in & legal, ethical, and appropriate way consistent with the instructional gozls
of the Technalogy Course of Study and the nstructional goals of theMGrgan County Schooi System. All
technology resources should be used in accordance with apgroved poard policy as well as local, state
and federal laws and guidelines governing the use of technology. All students and teachers are
required to read, sign and follow the procedures outlined in the system’s acceptable use policy, FILE:
1CDC, {students) and FILE: GADA, lemplovees). (See appendix] '

puhiic Relations

The library media center will promote and maintain a pesitive relationship with all stakeholders -
in the learning community through regular and systematic communication about its’ mission, goals,
functions, achievements and suerall impact on the student learning.

services/Activities Offered

The 215 Century Library Media Program is designed to meet the needs of learners in both
individual and coltaborative sattings, enhance learner success, and promote the use of library media
resqurces and services.



Indicators:

Provides a curriculum-based, fiexibie scheduled, open access learning environment that -~
sccommaodates all learners; :

Supports the mission and goals of the scheol and promotes the developrent of a
curricuium rich environment;

incorporates collaborative planning, information literacy, and technology instruction by
the library media specialist and teachers;

Provides opportunities for staff development and professional growth for library media
staff, teachers, administrators, and other members of the learning community;

Provides technical accass and instruction for students, teachers, administrators and
y staff, - 4

{Alabama State Department of Zducation. Alabama’s School Library Medig Plan for the
243 Century Learner, 2008.)

Assessment and Evaluation

Suggested guidelines by the Alabarna State Department of Education will be considered in
datermining procedures and policies for the Morgan County School Libraray Media Programs.

Annual and systematic avaiuation and assessment provide data for the management and
decision-making policies regarding the complete library media program.

Indicators:

« The library media speciaiistis certified, hasa plan for professional development, and is
evaluated periodically by appropriate sredetermined criteria as determinad by the
schooi system.

s The library media specialist participates in periadic review and ongoing informal and
formal assessmant. -

e The library media program is routinely assessed.

e The'library media capter uses an approved electronic management system.

¢ Pertinent policias are readily accassiple for public information, assessment, and viewing.

e Forty percent management time is allotted for the fibrary media specialist,

s The school library media center is examplary in meeting the needs of the entire schoa!
communify.

e Anondine public access catalog of the library media center collection is made avallahle,



»  New and emerging technologies are sssossed to determine Teasibility, cost-
effectivenass, and relevant support. .
e The library media specialist ensuras that all liprary records are kept confidential.

{Alabama State Department of Education. Alabama’s School Library Medio Hondbook for
the 317 Century Learner. 2008 pes. 32-39.)

Damaged or Lost Books and Materials

The Morgan County School System follows the Alabama law for dis"iriijuting, maintaining and
replacing state-owned textbocks which are icened for the period the pupi uses them and must be
treated as barrowed property. The student along with his parent of guardian is respbnsibie for each
book horrowed, including library books, and is financially liable for loss, abuse, or unneccessary damage.
In computing the icss or damage of a textbook which has been in use for mora than @ year or mere, the
hasis of computation shall be a e riahle of fifty to seventy-five percent of the original cost of the book to

the state.

*Srudents shall not be entitled to further use of books until remittance of the amount of loss or damage
shail be made, *Laws of Alabama relating to Education [16-36-32)

This information is disseminated to students and parents in the “Morgan County Stugent
Handboolk” each year, The handhoolk is available in English and Spanish.
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(Board Approved Policies)

12



FILE: IFAB

POLICTES AND PROCEDURES FOR SELECTION OF INSTRUCTIONAL
MATERIALS : ‘

A Statemsnt of Philosopliy

The Morgan County Board of Bducation hes the responsibility for providing certifi ed medid
personnel and means for the selection and acquisition of instructional matetials for the School
Media Centers. - : '

Provisions are made Tor systematic review of existing media collections and proceduzes are
established to permit the reconsideration of allegediy inappropriate instructional materials, The
Morgan County Media Persopnel will use the Following basic policies to govern the programs of

the School Library Media Certers.
L Objectives of Selection

In order to assure fhat the school media program is an integral part of the educetional program of

the school are guided mainly by the following selection objectives adopted by the American
Association of School Libraries in 1576.

1. To provide materials that will enrich and suppert the currioulum and personal needs of
the users, taking inio consideration their varied interests, abilities, and learning styles.

EJ

To provide materials that will stimulate srowth in factual knowledge, literary
appreciation, aesthetic values, and ethical standards. :

3. To provide a background of information which will enabie pupils 1o make intelligent
judgments in thefr daily lives.

4, To provide materials on opposing sides of controversial issues so that users may develop
under guidance the practice or critical -anatysis.

Lh

To provide materials which refiect the ideas and beliefs of religious, social, political,
historical, and ethnic groups and their contribution to the American and world heritage
and cultire, thereby enabling students to develop an intellectpal integrity in forming
ndgments, ,

6. To place principle zbove personal opinion and reason above prejudice i the selection
of materials of the highest qualify It order to assurs 2 comprehensive media collection
.appropriate for the usars.
(Selections are basically the same for all soft ware)

‘Morgan County A : ‘ . . © Pagelof4



FILE: IFAB

IL Responsibility for Selection of Materials
The Morgan County Board of Education is legally responsible for ths operation of the schools
within the system. The responsibility for the final selection of library matenials is delegated to
the professionally trained, certified library media specialists employed by the school system.
Administrators, faculty, students, parents, and commmunity members are encouraged to snggest
mmaterials for addition to the library media collection and to share in evaluation of materials being
considered for purchase. ) ‘ '
M. Criteria for Selection
. +
1, Needs of the individual smdent:

% Based on knowledge of children and youth.

b. Based on reguests from administraters, teachers, stdents, and parents.

¢. Based on knowledge of the curriculum,

d. Based on knowledge of present coliection,

2. Provision of a wide range of madia on many levels of difficulty.
3. Provision that curricula materials:
z. Be relevant to today’s world.
b. Be of high artistic quality, superior format and have accurate information
without bias.
¢. Heve high readability and popelar appaal.

d. Represent differing viewpoints on controversial subjects.

& Reflect problems, aspirations, attitodes and ideals of & society.

I+

Provide opportunities for recreational mterests.

aq

Contribute to the objectives of the instractional p'rog;:am‘

b, Consider reputable, honored opinions of the work by educators or reading
specialists. : :

Morgan Coumty I : . Pagel2of4
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FILE: IFAB

4 Careful copsideration will be given to those topics of varying points of View: religion,
ideclogies, s6X education, sex, profEnity, and science.

1Y,  Procedures for Selection

a In the selection of materials for school lbrary madia centers, the certified ibrary
media persomnel shall evalvae the existing collection, aggsss ourricula needs; and
receive recommendations rom faculty and siudents which best convey O .
terpret the coptent of concept being tzaeht. ‘The library mediz personnel shall
use the Tollowing guidelines in selecting the material” approprialensss, iiterary
and techricel quality, imdience, evaination, {reatment of subject matter and cost -
b, Becanse ail materials celected should meet bigh standards of excelience, selection
" rocodures should wilize e ~various professional media selection fools generally
accepted by the educational media profession. Whenever possitle materials”
should be examined bY gonsignment. '

o Gifis shall be judged by the same selection criterie a5 purchased materials. Once
donated, gifts become the legal property of the Morgan County Board of
Hducation. Their use of disposttion shall e determined by the school media
specialist. ' :
V. Challengad Materials
Occasional objections 10 & selection will be made by the public, daspite the care taken to select
yaluable and appropriate materials for stadent and teacher use and the gualifications of persons

who select the materials. T a complaint 18 made, the following procedures shoutd be followed:

1. Inform the compiainant of the sslection procadures and make no comunitments.

2

All media will remain i use ] the final decision on $1s retention or rejection is
made. ) : .

3. Request the complainant o submit a complaint card to the librazian. (form 1,
attached) '

4 Tibrariad wses opuons of complying with the written request or taking additional action.

The writien complaint shall be submitted to the school principal by the librarian.

i

5. The principal shall uss options of somptying with the writton request o taking further

action by submitting complaint to Teview commitize.”

{

“Morgan County



FILE: [FAB

7. The complainant shall submit to the superintendent his raquest for reconsideration of
material from form 2 (atzached). :

9. The superintendent sirall use option of complying with the writtan recgiest or taking
further action. - '

g, The written corplaint shall be submmitted to the Board of Education.

10, The final decision chall be implemented.

' *Review commities consisting of librarian of te school, the principal of the school, SUpervisor,
and amother school employee <elected by the Iibrarian and principal.

Adopted: Jume 23, 1581

| Morgan County Page 4 of 4



PILR: [FAB-A

Form 1 Simple Complaint Card

Material Challenged:

Date:

MNamie:

Address;

Telephone:

" Complainant represents: Himself Organization

Reason for Compiéim::

Took Form 2: Yes }.\_Io

Date Form 2 Returned:

_ Signatﬁre:

Dispositiou of complaint:

Muorgan County Page 1of2
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FILE: TFAB-A

Form 2 CITIZEN'S REQUEST FOR RECONSIDERATION OF MATERIAL

Author: ‘ ;
Title:
Publisher or producer (i kmown):
Request initiated by:
Telephons:, : Address:
Ci : Zip Code:
Complainaat represents: himself, - or (name organization or ofher group
1. To what in the work do you object? (Pleass be specific; clte pages.]

9. What of valus is there in his work?

. What do you feel may be the result of reading this work?

Ly

4, For what age group would vou recommend this work?

L

. Did vouread the entire work? What pages or sections?

§. Areyou aware of the judgement of this work by critics?

7, Are vou aware of the teacher’s purpose ip using this work?

8. Whatdo you bhelieve is the theme or purpose of this work? _

=]

. What would you prefer the school do gbort this work?
' ' do mot assign or recommend it to ny child
withdrew it form all stndents ’

gend # fo review commmities Tor reevaluation

10, In s place what work would you recommend that world convey as vainzble & pictire and perspertive
of a society or & set of values? )

i Signaturs of Complaingst

Adapted from Natiopal Council of Teachers of English STUDENTS'S RIGHT TO READ.

Adoptad: June 25, 1981

i
3]

Morgan County PageZ o
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FiLE: IFE

INSTRUCTIONAL SERVICES

. The Morgan County Board of Bducation encouragss teachers 1o use the most effective

svailable materials for teaching.

It is each teacher's individusl responsibility to become acquainted with the materials

availsble, o attempt to secure them and fo learn how o use them effectively in enriching the
instructional program.

_ Each school hes access to audio and video tools o support the instructional prograt.
. "

. An edncational media center containing learning resources is accessible to all teachers with a

delivery truck visiting each schoo} on a regular schedule.

An instrectionzl media catalogue shall be jasnsd to each teacher and they are ancouragéd
10 securs and use its listings in developing daily and long-range instructional plans.

Adopted: January 11,1979

Morgan County¥
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STUDENT ﬁCCE?TABLE TEH AND ENTERNET SAFETY eOLICY FORTEE
COWIUTER N“ETW(}RK OF THE MORGAN COTJNTY SCE{OOL Dis TRICT

Tha Morgan County School District is pleassd to make vailable © smdents acoess 10 ‘
sntercormected COMPUET systems within fhe District and to the Tntarnet, the world-wide network
fhat provides various means of aocessing significant aducational materials and Qppoztuaitie's.

| In order for the Sehool District o be able to continue +n mnake its computer network and Infernet
access available, a1l students must take responsibitity for appropriate and tawful use of this
access. Students must understand hat oo student’s misuse of the network and Infernet accesS
may jeopardize the ability of all stadexnts L0 &mjoy such aceess. While the faculty and stafT will

- make reasonable efforts to supervise stdent 158 of the network and Trfernet aceess, they mst
have student cooperation in exercising-and promoting responsible use of this access.

Tt is the responsibility of students and their parents o7 guardians 10 read and understand the terms
and guidelines of this policy. Tipon reviewing, sigming and Tetarming the agreemert, students
will be given the opportunity 10.enjoy Infernet access at school and are zgresing 10 follow the
policy. o C

¥ g student is under 18 years of age, e or she must have s or her parelds of guardians read and

" sign the agreement. The School District cannat provide access to any stadent wha, 3F 18 or older,

fails to sign and submit the agreement 10 the School as directed oI, i under 18, does not TeHIL
the agreement as directed with the signatnres of the stodent and her/his parents oF ouardians.

Please review this entire agresment repgarding your compiter, nework and Internet Use. If you
tave any questions aboat these provisions, you chould contact the persor ¢hat your school ks
designated 2s the one g whoan you can direct yout fuestions. :

If this policy 18 violated, the student’s acoess may be denied 0f withdrawn and he or she mey be

subjsct to addidonat discipiinary O legal action.
Children’s Internet Protection Act

T ensure comphance with the Children’s Intemet Protection Act (CIPA) and the Neighborhood
nsernet Protection Act, Morgsn County Schools has irplernented a3 imternet filter, on all
camputers witl rdrnet aCCess, which blocks adnlts and mIlors from aceessing visual depictions
¢hat are obscens, that portray child pornograpty, OF that are harmful rinors. In agdition, i
fitering technology 3¢ iptended io provent access ta other metter, which would be inappropriate

For minors, ipchuding visual depictions and/or non-visual descriptive matier

Morgan Coun®y o Pagz10f8



FOIE: JCDC

Ag set forth in more detail faroughout this policy, it is also the intent of Morgan County School
Dristrict to: ’ '

‘= Monitor the online activities of minors for ap Topriate use _
o Probibit the uss by all stdents of direct electronic communications, 2 ept through siehl
commumications Evenues provided by Morgan Coumty Schools
« Prohibit unauthorized onling acuess by studesss, including “hacking” zad other anlawiul
aetivities 7 _ '
+  Prohibit the unauthorized disclosure, se and dissemination of personal identification
information regarding minors and their gnardians '

4
TSE OF INFORMATION TECHNOLOGIES

Students are provided with opportunities to aCCESS 2 variety of information technologies. The
primary goal of the technoiogy epvironment is to support the aducafional and instructional '
endeavars of the students of Morgan County Scheols. Tnformation technotogy in Morgan
Connty Schools includs all cornputers owned By she District as well as hardware, software, -
elecironic data communication networks, modenss, telephone Fines, etc. associated with these
systems. The guidelines in this policy apply not cniv to all students of Morgan County Sehools
vt 2lso to all other persons who may use of attempt to use an elecironic communication resource
owned by the Disiriet. :

The creation of a large 2nd varied technology environment demands that technology nsage be
conducted in Jegally and ethically appropriate ways consistent with the Mission Statement and
instructional goals of the Morgan Coumty Schools. All technology TCSOUTCES will be used in
accordance with any and all District policies and procedures, a3 well as with local, state and
federal laws and/or guidelines governing the usage of technology and its component Parts. All
information technology resowess, regardless of purchase date or location, are subject to this

policy.

I PERSGNAL RESPONSIBILITY

By signing this agreement, you are agreeing not only © £5Tlow the Tules in this policy, but are
agresing 1o TePOLt any misuse of the network to the person designated by the school for such

reporting.

Morgen Coumty - ' Page 2 of 8
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FILE: JCDC

[L TERM OF TEE PERMITTED USE

Students who submit 2 properly signed agreement and follow the policy to which he or she has
agreed will have comprter network end Hernet sccess during the course of the current school
year oniy. Srndents will be asked 1o sign 2 new policy zach year during which they ars students
of the School District nefore they are given an access account. Student access wifl not be
granted if the policy agreement js pot signed.

L ACCEPTABLE USES

A. Fducatiopal Purposes Only. The School Thistrict s providing access i its computer
networks and the [niernet for educational purposes onfy. ¥ you have any doubt about whether 2
contemplaied activity is educational, you may consult with the person(s) gdesignated by the
§chool o help you decide if a use is appropriaie. ‘

B. Unacceptable Uses of Network. Among the uses that are considersd unacceptable and
which constituie 2 violarion of this policy are the foliowing: )

1. Uses that violate the law o encourage others to violate the leww. Do not wansmit offensive of
harassing messages, offer for sale or use any substance the possession O Use of which 18
prohibited by the School Distriet's Stodent Discipline Policys view, transmit o download
pornographic materials or materials thaf encotrags oftiers to violate the lew, intrude into the
networks o COmpulers of others, and download or transmit confidential, trade secrst
information, or copyrighted materials. Bven if materials on the networks are not marked with the
copyright symbol; you should assume that all materials ars protectéd 1mless there is explicit

permission on the materials o use them.

© 0. Uses thit cause harm 10 others or damags &0 their property. For example, do not engage m

defamation (harming another’s reputation by lies). Do notuse another’s password O 50MIE other
user identifier that misleads message recipients nto believing that someone other than you is
communicating or otherwise using her/his acoess 10 the network or the Internet. Do not upload 2
worm, virus, “Trojan horse,” “tirme bomb” or other harmfual form of programmjng ar vandalism,
Do pot participate in Shacking” activities or any Form of unanthorized access 10 other compuiters,

nertwarks, of information Sysiems.

3. TJses that jeopardize the seourity of student access/mformation and of the compuier network
or other networks an the Iternst. : '

4. Uses that are commercial ransacions. Srodents may not sell of buy suything over the
Trternet. You should not give others private information abot you of ofhers, including credit
card numbers and social security numbers.
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C. Natiguette. All stadents must abide by rules of network etiquette, which inclede the

followmg:

1, Be polite. Use appropriae languags. No swearing, vulgarities, suggestive, obscene,
beliigerent, or threatening languags. -

9. Avoid language and uses which may he offenstve to other nsers. [on’t use access to make,
distribute, or redistribute jokes, stories, of other material which is based upon shurs or stereotype
relating 1o race, gender, ethricity, nationality, refigion, or sexual orjentation. Cyber bullying

will not t:e taterated.
3

IV. INTERNET SAFETY

A, General Warning; Individual Responsibility of Users. All stadents are advised that access
1o the elestronic network may include the potential for access 10 materials inappropriate for
school-aged pupils. Every user must take responsibility for his or her nse of the computer
natwork and Internet eod stay awey from hese sites. Students should consult with their teachers
if they are unsure about whether or not 2 site is acceptable. If a student finds that other students
are visiting offensive or harmful sites, he or she should report such use to the person designated

by the school.

B. Persopal Safety. Be safe in using the computer network nd Tnternet, Do not reveal personal
information such as your home address, telephone number, or social security number. Do not use
your real least pame or aly other information which might allow a person to locats you without
first obtaiming the permission of & supervising teacher. Do not arrange 4 face-to-face meeling
with someone you “mest” on the compuier natwork or Infemnet without your parent’s permission
(if you are under 18}. Regardless of your age, you ghotld never agrea 1o meet a person you have
only communicated with on the Trrternet int 2 secluded place or in & private setting.

C. “Hacking” and Other Tjegal Activities. Tt is violation of this policy to use the school’s
computer network or the Tniernet to gain tmauthorized access o ofher compuisrs or COmpuer
svstems, of 1o atfempt 10 gain such smantharized accass. Any use which violates state or federal
1aw relating to copyright, trade secrets, the distribution of obscene or pornographic materials, or -
which violates any other applicable law or ronicipal ordinance, is sricty prohibited.

). Active Restriction Measures. The sehool will utilize filtering software or other technology
fo prevent students from accessing visual depictions that ace (1) ohscene, (2) child pornography,
or (3) harmful to minors. The school will also moniior the online activities of users, through
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direct observation and/or technology means; t0 ensure that Users are not 20CeSsing sueh
depictions or any other material which is illegal or inappropriate for munors.

V.PRIVACY

Neswork and Internet access is provided as a tool for education. The School District reserves the
right to momitar, mspect: copy, review and store at any time and without prior notice any and all
geage of the compnier network and Internet access and any-and all spformation transoaitted or
received i carnection with soch usage. ATl such information files shall be and remain the
property of the School District and no nser shall have any expectation of privacy regarding such

matetials. . _ _ .
VL FAILORE TG FOLLOW POLICY

The student’s use of the computer network snd Internet is a privilege, not 2 right. A stadent who
violates this policy may bave his Or her access to the computer Betwork imd Intemet terminated,
which ¢he School District may refuse 1o reinstate for the rermamder of the student’s enrolirpent in
the School District. A student violates this policy by his or her own action or by falling o repatt |
any violations by ather students that come 0 the artention of the stadent. Further, & student
violates this policy if he or she permits another to use his or her acoount or password o ACCESS

the computer network and Internet, including amy user Whose 2c0ess has besn denied or
terminated. The School District may also take other disciplinary action In such cireumstances.

VI WARRANTTES 2nd INDEMNIFICATION

The School District mekes no warranties of any kind, sither express of implied, in conmection
with its provision of access 10 and uss of iis oompzﬁaﬁ networks and the Internet provided under
this policy. It shall ot be responsible for any claims, Josses, damages oF costs (including
attorney’s foes) of any kind suffersd, directly or indirectly, by any student or his or her parent(s)

- or gaardians) arising out of the stndent’s use of 1 computer networks or the Internet under this
policy. By signing this agresment, students are taking full responsibility for his or her use, and
+he gtndent who is 18 or older o, i the case of a student under 18, the parenti(s) or guardian(s)
are agreeing 0 indemnify and hold the School, the School District, the Data Acquisition Site that
provides the computer and Toternet acoess opporunity & the Sohoo! District and all of their
sdminisirators, teachers, znd e harmiless from any and all Joss, costs, claims for damages

. resulting from the studlent’s access to its compuier network and the Internet, inclading but not
Ymited to nay fees or chargss incurred through purchases of goods of gervices by the student.
The student or, i the studert is 2 minor, the student’s parent 5} or guardian(s) agres to cooperate |
with the school in the event of the school’s inffiating &0 ipvestication of a student’s vse of his or
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her aeeess to s compuiet network and the mternet, whether that use is on & school computeT OF

on another computer ourside the School Disict’s petwark.
VIIL UPDATES

Students, and if appropriate, the ‘g parents/ gaerdians, may be askad from time to time to
provided new ot additional registration and account infoomation or to sign 2 new agreement, for
exampie, o reflect developments in the law of technology. Such information must be provided
by the user (of hep/his parents of guardians} of cuch new agreement miust be signed If the user

wishes to continue 0 receive service

PUSER GUIDELINES

Amy guestions about these giidelines, interpretation, O specific circumstances should be directed
to district-level technology personnel or the Superintendent’s office, Morgan Countly Schools
reserves the right to review, monitor, and restrict information stored on or frangmnitted viz
Morgan County Schools owned or leased squipment and 1o investizare suspected wmacceptable

use of these resources.

i 5 student violates this policy. access to the student’s account mEY we restricted ot denied.

1. Beprepared to e held accountable for your personal actions. Exemplary behavior is -
expected for all students at all times. All network traffic is subject 10 review.
5. Notify a teacher if materials that violate the school system's copputer/internet péiicy or

code of condnct are sncourtierad.

Do not darmage the computer of petwork In auy way.

L1

4 Donotusethe Internet Tor illegal actvides (Lo, threats, instructons on how o petform an
illegal act, pornography; drog dealing, purchase of zlcohol, gang activities, evber

bullying, €ic.)

L . i
5 T not install software or download unenthorized Gles. games, progeams, OF other
electronic media. Do not iolate copyright laws. :

§. Do notreveal your personat information or that of any other person, I need be, use the
school’s address and phone nUmvEr in place of any personal information.

Morgan Counly Page 6 of 8
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10.

11

Do not view, send, o display obsesns, profane, tewd, vulgar, rude, disrespectful,
fhreatening, of inflammatory languags, messages OF piclires; this includes cell phones.

Prior to use, external devices must be scanmed by the anii-virns security agent i, Cs,
thrnb drives, exiemal tard drives, eto. This also agplies to any, 1apiops that have left
school property- ' ‘

Do not aceess another student’ s work, folders, o files. Stndents may only nse the
assigned computer workstation. o

Sipdent personal mptopé will not be allowsd in school without prior @prow’al by the local
schoo! administrator zmd ool schoo!l technology represertative. The District Technology
Coordinator will infurm he advised of this stfuation. §

If this policy 18 violated, the student’s acCess THEY be denied or withdrawm and he or she
may be subject 10 additional disciplinary or {egal action.

Legal References: _

Children’s Internet Protection Act of 2001 (HR. 4577, P.L. 106-354)
Communicasions Act of 1934, 28 ammended (47 U.S.C. 254[bL.0D

No Child Left Pehind Act of 2001 :

Family Eaucational Rights and Privacy Act of 2008 (FERPA)
Communications Decency Act of 1996 '
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STUDENT’S AGREEMENT
Eve:;}? student, regardiess of ege, mist read and sign below:

[ have read, understand and agree o abide by the terms of the foregoing Acceptable Use and
Tnterzet Policy. Should I commit any violation or in any way misuse my access 0 the Morgan
Coumty School District’s compuier getwaﬂc and the Internet, I understand and agree that my

access privilege maybe revoked and school disciplinary action may be taken against me.
’ [

Student Fulf Name (PRINT CLEARLY) - (Grade
Stodent Signature ) Date
Tam 18 or older T am under 18 Birthdey:

If I am signing this policy when 1 am wnder 18, [ understand that when I turn 18, this policy will
comtinue ta be in full force and effect and agree o abide by this policy.

PARENTS OR GUARDIAN'S AGREEMENT

Student’s Foll Name

To be read dnd signed by parents or guardians of sindents who are ander 18; As perent ot
jegal guardian of the minor stmdent signing ebeve, I grant permission for my child or ward o
access networked computer services such as electronic mail and the Intemnet, I understand that
individuals and famities may be held lable for viclations. [ understand thet some materials on
the Trternet may be objectionable, but I accept responsibility for guidance of Internet use. 1will
set and convey standards for my child or ward 1o follow when sslecting or explorng fnformation
and media. - -

Pareny/Cuardian’s Full Name Homs Number
Parent/Guardian Signatere ' Date )

Work Namber Cell Number

Adopted: May 14, 1995
Revised: May 21, 2009
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EMPLOYER ACCEPTABLE USE AND ﬂ‘ITERNET’SAFETY POLICY FOR THE
COMPUTER NETWORK OF THE MORGAT COUNTY SCHOOL DISTRICT

Tn, order for the Morgan County School District to be able male its COTTEEL network anc
Tntarnet acoess ayailable, employees TSt +ake responsibility for apprapriate and tawhil use of
fhe access. All nsers muost understand that one sser’s misuse of the network and Internet aceess
may jeopardize the abiiity of all users t© enjoy such acoess. While the Disfrict rmakes 8
reasonable effort o supervise use of network and lnternet acCass, jt st have user cooperation
in exercising and promoting regponsible 1se of this access. The following H2rms define

. sppropriate and lawful use of nerwork, Infernet and gomputer acoess a3 it applies 10 empl'oyeés of
Morgan Comty Schools. All Morgal County Schools District employess &re subject 1o the terms
of this Network and Tpternet Acceptable use policy for the duration of their employment. Thase

tarng arel

L ATl network, Tnternet and cOmpUtEr hardware and content including servers, COMpPURELS,
removable medis, peripherals, and the data contained 0D them, is the property of the Morgan
Coumitry School District. This ipcludes, but is not limited to computer wardware of all types. web
pages, e-mall messags, Tnternet nsage l0gs, network usage logs, fitering software 1ogs, VIS
logs, word processing documents, spreadshests; databases, graphics and any other form of data.

1L As owner, the Morgan County School Tyigtrict Teserves e right to estzblish and enforce
policies and ouidelines for employee and student 1se and to mspact she said equipment and datz
at any thme to SIS compliance with the terms of acceptable Uss.

TI1. Any violation of this policy of &80¥ other use that is not included in the POlCY: hut has the
effact of harming another ot nisther property 15 subject to disciplinary setion.

V. Employess should use the networks, COmpUters and Imernet for work retated and edncational
purposes only. Tf you have any Acubt about whether s cortemplated actvity is appropriafe, YOu
 may consult with the person(s) designated by the school to belp you decide. '

V. Employees mey be subject 1o additional terms end conditions not tisied i the policy =t tis
: : _ -,

tme.
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Children’s Internet Protection Act

Ty ensurs compliance with the Children’s Tnternet Protection Act (CTPA) and the Neighborhood
Tnternet Protection Ach Moi‘gan County Schools has implamented an Internet fitter, on et
computers with Internet aCCess, which blocks adults and minors from accessing visual depictions
+hat are obscens or that portrey child pormography ot fhat are harmful to miners. I addition, this
fitaring technology 18 iptended to prevént agcess to other matler, which would be inappropriate
for minors, including visual depictions and/or non-visual descriptive mater. '

 As set forth in more detai] fhroughout this policy, it is also the nfent of Morgan County School
District 1o '

e Monitor fhe onling activities of minors for :;ppropriaie use
o Prohibit the use by all students of direct electronic cominunications, except through sach
" cotnmunications avenues provided oy Morgan County Schools '
s Prohibit wnavthorzed onling access by employess, including “hacking” and other
untawful activities
o Prohibit the unauthorized disclosure, use and dissemination of personal identification
information regarding mInors and their gusrdians. '

USE OF INFORMATION, TECHNOLOGY

Employees'are provided with opportunities to access & variety of information technology. The
primary goal of she technology environment 18 10 support the sducational and instructional
sndeavors of the students and employeas of Morgan County Schools. Information tachnology in
Morgan Comnty Sehools include all conpuiars owned by the District as well as hardware,
sofrware, elecironic dafa commumcation networks, modems, telephone hnes, etc. asgociated with
these systems. The gnidelines in this policy apply not only 1o all employees of Morgan County
Sehools bt also to all other persons who may use or attempt to use &0 electranic commuaication

-asource owned by the District

The oreadon of a large and varied tecimology environment demands that techmology usagze be |
condncted i legally and athically appropriate Ways. All technology resorrces Will beused in
accordance with ary and =1l District policies and procedures, as well as with local, state and
fedaral laws and/or guidelines governing the usage'of technology and its corapopent parts, All
information technology resourcess, regardless of purchase date ot focation are subject to this

poliey.

Morgan Cowty Page 2 of 0
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I PERSONAL RESPONSIBILITY

By signing this Policy, you are agreeing not only to follow the rules in this policy, but are
agreeing o report Ay misuse of the network 10 the person designated by the schoo! for suchy
reporting. Misuse means any violations of this pelicy of 22¥ other use that isnot included in the
potlicy, buat has the effect of harming another o his or her property.

1L TERM OF THE PERMITTED USE

Ulsers who sabmit to the School a properly signed policy and foliow the policy © which he of
she has agreed will have computer network and Intemnet aceess during the course of the current
schoo! year only, Users will he asked 1o sign 2 DEW nolicy each year during which they are
stadents or employess of the School Distriet before they are given an access accoust.

¢

111 ACCEPTABLE USES

A. Educational Purposes Only. The School District is providing access 1 its corppuier
networks and the Internet for educational purposes only. If you have any doubt about whether 2
contemplated aotivity is educational, You may consuit with the person(s) designated by the
Sehool to help you decide iF 5 use ig appropriate.

B. Unacceptable Uses of Network., Among the uses that are considered unacceptable and
«which constitute a violation of thiis Policy are the foliowing:

1. Uses that violate the law or cncourage others to violate the taw. Do not transmit offensive or
 haerassing messages, offer for sale or use amy sgbstance the possession of 1SS of which is
probibited by the School District’s Srudent Discipling Policy, view, transmit o dowmicad
pornographic [naterials or materials that encourage others fo viclate the law, intrude nfo the
networks Or Computers of othars, aad download or sransmit confidential, trade secTet
information, or copyrighted materials. Even if materials on the networks are not marked with the
copyright symbol, you chould 2ssume that 2l raterials are protected unless there is explisit

permission o0 the materials o use them.

5. Usés that cause harm 10 athers or datnags 1o their property. fior example, 4o NOL ENZAZS in
defamation (harming another’ s reputarion by ties). Do not use another’ s password or S0me oiher
user identifier that misleads message recipients o belieying that someons other than youis
communicating or otherwise using her/his aceess 10 the network or the Internet. Da not upload &
worm, viras, “Trojan horge,” “lime homb” or ofher harmfnl fom of programmmg ar vandalism,
Dio not participate it “hacking” activities or auy $arm of mauthorized access 10 other cornpifers,

networks, o information SySwms.

3. Uses that jeopardize the security of the computer network or other networks On the Internet.
For example, do not disclose or share your password Wit ofhers and do not Impersonate another

A

TS,
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L, S etes

4, Tses that ar2 commercial transactions. LIsers may =0t sell or by oo school related materials
over the nterpet.” You hould not give ofners private inforration about you or others, including

cradit card mubers and social securily numbets.

€. Netignette. All users mest abide by ries of network etiqueste, which ipciude the following:

1. Bepolite. Use appropriate language. NO swearing, vulgaritias, suggestive, ohscens,

‘pelligerent, oF ‘hreatening language.

7. Avoid languags and nses which may De offensive to ofher users. Don’t use acoess 10 make,

distribute, oF redistribute jokes, siories, or other material which is taged wpon sturs of stereotypes
relating 10 TaCS, gendet, athnicity, nationality, retigion, OT sexual orientztion. ‘ .

3. Don't assume hat sender of e-mail is giving his or het perraission for you 1o forward of
redistribute the message to third parties of give his/het oozl address to third parties. This

chonld only be done with permission.

4. Be considersie when sending attachments with eumpil (where this is permitted.) Be sure that
. ¢he file te not too large 10 te accommodated bY the recipient’s systm and is in 2 format which

the recipient can Opel.
[v. INTERNET SAFETY

A. General Warning; Int}is’i&uﬂ Responsibiily of Osers. All nsers &8¢ advizsed that ac0ess 0
the electronic network MY inchude the potential for access to fnappropriate materials, Every ussT
st take responsibility for his ot her 182 of the compuier petwork and Intetnet and stgy away
from these sites. Employees should consult with their supervisor Of the tezhnology office i
unsure gbout the acosptability of 2 site. If & user finds that other users are Visiting offensive or
harmful sites, he OF she should report such wse to the peTson designmied by the achool.

B. Personsl Safety. Be safe m using the computer natwork and Internet 4o not reveal personal
. information such as YOI home address OF telephons pumber.

. “Hacking” and Oiher Megal Activities. It is viglation of this policy 1 25¢ the school’s )
-COmpHE network or the foternet to gail mautharized access O other computers of elmniiicy
gystems, of 10 atempt 0 gain such unauthorized ancess. Any use which violates state o7 foderal
low relating 10 capyright, irade secrets, the Jistribution of obscene OF pomogmphia materials, of
which viclates any other appHcable aw OF municipal ordinance, ig strictly prohibited.
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D. Confidentiaiity of User and Stadent Information. Personally identifiabie information
concerning smdents and employess may Tot be disclosed or used in any way oo fne Intemnet
without the permission of the lecally appropriale persous. Tisers showld never give out private of
confidential information about themseltves O others on the Internet, particularly credit cards
numbers and Social Security aumbers. A supervising teacher or administrator mAy authorize the

" releass of dirgctory information, zs defived by iaw, for iternal administrative DIrPOSeEs of
approved educational projects and actvities.

. Active Restriction Measures. The school, either by irself or in combination with the Daiz
Acquisition Site providing Infernet acCess, will utilize fltering sc?fsware or niher technology 10
prevent smdents from accessing visnal depictions that are (1) obscens, (2) ¢hitd pomography, oF
(3) harmful to minors. The sehoot will also maonitor e online actvities of users, through direct
ohservation and/or tachnology means, to SNSUe that users are not accessing such depictions of ‘

any other material which 1s illegal or inappropriate for mMnors.
V. PRIVACY

" Werwork and Internet aocess is provided as a 100! for education. The School District reserves the
rght to monitor, IBspect, COPY: éviow and store at any thoe and without prior notice any and 2l
yusage of the computer netevock and Internet access and any and ali information trapsmitted of
ceceived in connection with such nsage. All such information files shall be and remain the
property of the Sohool district and no user <hall heve any expectation of privacy regarding such

materials.
Vi FAJL"GRE O FOLLOW POLICY

The employee's use of the compier. DEFWOIK and Internet i5.2 privilege, not 2 right. A user who
violates this policy mey have his or her ascess to the computer network and Internet terminated.
A user violaies this poiic'}r by his or her oWn. action or by failing to report any violations by other
asers that come 1o the atiention. of the user. Further, a1sel violates this policy ifhe or she
permits another 1o use his or her accoutt of password I0 ACCess the computer nerwork and
Taternet, inchuding any user whose socess bas been denied or termizated. The School Distnict
may also take other disciphinary action In guch ciroumnstances.

VL WARRANTIES and E‘\‘BEI-\@ECATEON
The School Tyistriet mekes no waTanties of any kind, ither express of jmplied, In connection

with its provision of access 1O and use of it compuier networks and the Toternet provided under
this Policy. It shall not e responsible for any claimms, losses, Gamages o Costs (ipcludmg
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gitomey's fees) of any kind suffered, directly o indirectly, by sny User arising out of the user's
use of its computer nStwWoIks o the Tnterpet under this policy.

VIIL. UPDATES

Users mey be asked from time 10 time to provided new of sdditional registration and acoount
information or 10 $ign A NeW policy, for exampie, 10 ~efiect developmens in the law or
technology.

USER GUIDELINES

" * . ) . .
Any questions about these guidelines, interpretation, of specific circumstances should be dirbeted
1o district-level tecknology personnel or the Superintendent’s office. Morgan County Schools
resarves the right 1o Teview, monitor, and restrict information stared on of fransmitied via
Morgan Conury Schools owned or leased squipment and t0 investigate suspected unaceeptable
use of these resources. In pursuit of s, employess ars requires to provide a stndent seating
chart 10 sdentify individual student computer use, Security on any compuier and/or network
system is 2 high priarity. 1fauser creates a seolrity problem by giving OUt pesswords, such oser
mey be demied acoess 1o the compuer and network. If a 0ser violafes this policy, access 10 the
aser’s account may be restrictad or demied.

Computer and Network Access

1. Be prepared to be held accountable for your personal actions. Exerplary behavior is
expected for all users at all tmes. All network traffic is subject 10 TEVIEW.

'5\}

Employess of Morgan Courntty Schools must not attempt to modify technology rESOUICES,

utiiities and/or configurations, o to breach any technology resolrce’ § security sYsterl.

152

Employse owned computers may not e connected to the districr’s computer nerwork for
Ay TSAS0D; & any time, without written pamﬁssion from the Supsrimsndem or
Technology Cfiice. 1 permission is aramted, employes owned cOmputers may be subject
to mspection for viruses or security threats prior ®© veing allowed to connect 10 the
nerwork. Employes owned computers plugged o the District’s networlk are subject o
all tetms and conditions of this policy. and once plugged into the nerwork, ovwners of the
computers agree to be Tegally respomsivle for apy violation of the law of breach of
secarity that resuit from +he use of their compuiers rough the distriet’s network.

4. ATl wireless swiches, routers o other devices must be approved by e District
Tecimology Office prior o tnstzliation and use. The configuration of wireless deviees

Morgan County -7 : Page 6 0f 10



Lh

~1

10.

e

will be performed only by technology office staff or techmology office designees, and
wireless configurations and uses must be approved by the rechnology office. Hotify the
system administator i materiels that viokate the school system’s camputer/lnternet

policy or code of conduct are encounered.

Tho pot degrade the performance of the netwark fhrough the posting of glecrronic chain
tars or other useless information. Mass emails, not related 1 school, degrade the

et

performance of the petwork.

Do pot use the Intemet for legal aciivities (L.e. reats, instructions on bow IO perform an
illecal act, child pornograpyy, drug dealing, purchase of alcohol, gang activities. etc.)

Do not violate copyright laws by ingtalling software oF download umanthorized fles,

games; Programs, O other electromic media.

Do not view, sznd, or d_.iSpiay ohscene, profans, tevd, wilger, Tude, disrespectiul,
threateping, OF inflammatory language, messages OF PICRITSs; fiis includes cell phones.

Do not share FOur password Of {eave it where it can be found.

Do not reveal ¥our personal information or that of any other persol. ¥nead be, use the
ochool’s address and phone mammber in place of a0y personal information.

. Pricr to use, oxternal devices must be scanned by he amfi-vires secarity agent, ie. CDs,

sz drives, external hard drives, ic. This also applies 10 &Iy {aptops that have left
school property.

Softwars

(U]

o

3.

Morgan County o

Duplication of any copyrighted software 18 prohibited untess specifically allowed forina

ficense agresment.

¥ 2 single copy of given software program is purchased, ftmay only e used in one
computer at & tme. Miltiple loading OF loading the conternts of ame disk fnto multiple
computers (1987 Staterent on Sofware Copyright) '

Onty district-level tectmology personnel or their designes meEy ingtail sofware for uss OO
the local arez networks.

Outside softwars may 0ot be Joaded into computers withous prior writien suthorization
From district technology PErSonnel.

Tliegal copies of software may not e created or nsed o0 school equipment.
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Tjectronic mail capability arong Thistrict nsers exists for the purpose of enhancing thelr
commumication in order © better perform tasks associzted with their positions and
‘assignments. Therefore, all 0sers who have access to the District network chall adhere o the

Srljowing guidelines when sending of recaiving messages via electronic

mail (g-mail).

1. Personal use of electronic mail is permitied 25 tong as it does ot violaie Morgen County
Schools’ polivies and/ar adversely affect others ar the speed of the network.

-mmail shoutd refiect profsssianal standards at all fimes.

!‘-.)

3. Morgan County Schools’ e-mail ancounts may not be used:
¥ .

a o tragsmit sensitive data;

b. to transpit advertising imaterial (other than school-related advertisements);
c. 1o fransmit inappropriate personal ohservations about the school system, its

employees or students;

[34

religious material;

o

to transmit materials of = private nalure inchuding privaie, commercial, political or

to transmit content used 10 promote discrimination on the hasis of race, color,

netionsl origin, &3¢ marital stafis, gendar, political affiliation, religiom, disability,

o sexual preferance:;

£ to fransmit fensive fext or picres {e.g. porno graphy, Tacism, sexism,
ohscenities, msults, qarcasm); content fhat may be reasonably considered

~ offensive, threatening, or i
shout organizations OF ndividuals;

B

{o atfzmpt Of succsssfully send ancmyInous messages; ang

y—

to acquirs polifical or personal gairl

4. The following apply 10 sending of mass o-THails:

jdating; defamatory stabernents, TUmors, and gossIp

<o fransmit solicitation of donations or subseriptions 10 political causes

5 Administaiors and Faculty in each school bave the abilify to mass e-nail related
sctivitiss wiffin their school, and &re atlowed at the discretion of the Principal.
b, Onty Cemral Office Administrators, technology «aF and school principals may
digtribuiz mass e-matls 1o the entire District, Mass a.maits to the Disirict shall be

limniied to school-retated topics.

3. Because all CODIPUSET hardware znd. software belong 10 the Board of Education, users

have no rigit to privacy with regard 10 e-mail commumications stored or transmitted on

school system ccmputers!ncﬁvorks‘
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6. Confidentiality of e-mail communication cannot be assured. Such confidentiality mey be
corgprotnised B applicability of law, or poticy, inchiding this poiicy, by unintended
redistribusion; or because of inadequacy of current technology to protect against
upeuthorized zccess, E-mail correspondencs IAY be public record under the public
cecords law and may be subj ect to public fnspection. Users, therefore, should exercise
extreme cantion I using o-mail to communicate sensitive Matiers.

Legnl References: I ,
Chiidren’s Internst Protection Act of 2001 (FLR. 4577, P.L. 106-3 543
Commupications Act of 1954, as amended (47 U.8.C. 2543, [}
No Child Laft Behind Act of 200%

Family Educational Rights and Privacy Act of 2008 (FERPA)
Commumications Decency ACT of 1595 o
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Fwery eraplopes st read zzfzd sign below:

T hawve read, onderstand =nd agree 10 abide by the terms of this A.cbest,blu Use and Inremmst

Safety Policy. Shouid T commit a0y violation or in any way misuse my access io the Morgan

County SJZ{DG]. Tistrict’ s compnter aerwork and the Tnternet, 1 und;r*tmd ané acr*aa that my

ancess privilege may he revolked and dJSCI'DhDB.I’}" action may be telen agzinst me.
Brplov Fall Nam~ FPE-E\T CILRARLY R

] - e
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_Emloves Signature
[ - -

Dats

ks _ﬁ_._u__._F._,.f,___ﬁ_.;"_;g—‘#__,__‘_f——»—d—"—*‘

Sehool / Offce

Adopted: - November 21, 2000
pevised: May 21,2009
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